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-- 

1 - 1 - 8 6  I t o  present  Safety  Engineer ing I n s p e c t i o n  Records - Amusement Rides 
6. Division and Office Function What is the function of the Division and the Office in which this record series is created) 

Facilities and Support Services 
d s E g e m e n t  and Control 

he Records Management and Control Unit will be of assistance in completing 
gnee has signed the form, forward original to Records Management and Control, 130 Memorial 

' Georgia Department of Labor 
S a f e t y  Engineer ing 
501 P u l l i a m  S t r e e t  S.W. 

____ 
Working Title Telephone Number 

Chief, Safety  Engineer - __. _ _  - - - ! i k E ! b L  . I___ 
E a r l  E v e r e t t  

3. Action Requested 
__- 

Chief ,  Sa fe ty  Engineer - I n  charge of t h e  I n s p e c t i o n  D i v i s i o n ' s  miss ion  t o  inspec t  b o i l e r s  
and pressure  vesse ls  i n  Georgia, as w e l l  as e l e v a t o r s ,  e s c a l a t o r s ,  and o t h e r  machinery 
which f a l l  under i n d u s t r i a l  s a f e t y  laws. 

This file contains the following documents (include form numbers and tides, if any): 
Attach samples of the file. 

Documents relatingto: t h e  Safety Engineer ing In 'spect ion of Amusement Ride: by Department 
and/or insurance company inspectors. - 

Included are: 
DOL-4210 Amusement Ride Safety  - N a r r a t i v e  
DOL-4211 Amusement Ride Safety  - Inspect ion/Check L i s t  
DOL-4213 Chair-Gondola L i f t s  and Ski Tows I n s p e c t i o n  Report  Form. 

Fileisarranged: a n n u a l l y  by ca lendar  year, thereunder arranged a l p h a b e t i c a l l y  by name. 

-_ ------ 
8. Monthly Reference Rate How often are records referred to which are: c One to six months old 4 ; Seven to twelve months old 4 ; Thirteen to twenty-four months old..&; 

Letter-size drawers * 1 ; Legal-size drawers ; Shelves ; Other (rpecify)------ __I 

- 
DOL-144 (Rbl8S) 



~- -~ , ~ I __ _- ~~ ~~~ 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

~ ~. 

. ~ . -  - .__- ~ ~. ~. ~~ ~ ~ ~~ 

c. ~~~ I s  this a vital record? 

e. When one or by0 documev'inthefiie make it necessary to keep the entire file for a long period, could these daQCUmentS 
be scheduled separately? , 

f. I s  the information contained in this series ever p u b l i s h m f  yes 
g. I s  the information contained in  this series ever analyzed and/or re-corded in a summarize6 report? 

If yes, attach copy. 
h. I s  there a duplication of this series in your office, or in another office or agency? 

If yes,where? Insurance Company w i  1 1  keep a' COPY. 

, .~ -. .~ ~~ _- -~ ~ 
~~~~~ ~ ~ . , ~ . ~ . ~ - - ~ ~ _ - - -  . . ~  ~ 

.. d. Does this series have historical or long term research value? 

, .,. ~1~ ~. ~ 

~.. -~ .- , ~ -c__--- .... I ~- .& ~ 

. .  . .  
~ _ . . ~ ~ _ _ . . i  .._~ ~~ ~. . ~ . 

a. State Law years. 

b. Statute of limitation years. 

years. c. Federal Law -1 - 
T 

d. Audit period l o  -- years. 

-lo years. e. Administrative need --__ 
f. Federal retention instructions - years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
. .  

To s a t i  f any o t e  t ' a l  a u d i t  requirements,  1 i t i g a t i o n  and/or c l a i m s . ( ? e t e n t i o n  
p e r i o d  7ecornrRend'ed b y  !,t.torney F e n e r a 1  ' s  o f f i c e )  

. .  
I.. - ~ . ~.. .,  ~~ -~ .-.. ~ ~ . ~ .. - 
12. Approved Disposition Instructions This agency recommends that the f i le series be cut off at  the end of each= 

[Ip Calendar Year; 0 Fiscal Year; 0 Other-- then. 

IX1 Hold in the current files area month(s) 10 - year(s); then 
0 Transfer to local holding area; hold - 
0 Transfer to State Records Center; hold ~ 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

Note: 
F i l e  s e r i e s  t o  be c u t  o f f  a t  end o f  each Calendar Year; hold i n  c u r r e n t  f i l e s  area 
t e n  (10) years;  then d e s t r o y  a f t e r  comp le t i on  and r e l e a s e  o f  a l l  S t a t e  and Federal 
a u d i t  requirements,  l i t i g a t i o n  and/or c l a i m s .  

- __ year(s); then 
yeads); then 

Destroy. 

Note: 
F i l e s  s e r i e s  t o  be h e l d  i n  c u r r e n t  f i l e s  area i f  m i c r o f i l m  equipment i s  obta ined.  

These instructions apply to al l  prior and future accumulations of the series. 

~ ~~ 

State AuditodDesignee 

Secretary of 'State/Designee 
~.~ 



ement Officer of the Records Management and Control Unit will be of assistance in c 
ignee has signed the form, forward original to Records Management and Control, 130 

'Georg ia  Department of Labor 
S a f e t y  Engineer ing 
501 P u l l  iam S t r e e t  S.W. 

P -~ _ _ _  
3. Action Requested 

Establish Retention Schedule; record will continue to accumulate. 
umulation; no further accurnul 

Chief ,  S a f e t y  Engineer - I n  charge o f  t h e  I n s p e c t i o n  D i v i s i o n ' s  m i s s i o n  t o  inspec t  
b o i l e r s  and pressure  vesse ls  i n  Georgia, as w e l l  as e l e v a t o r s ,  e s c a l a t o r s ,  and o t h e r  
machinery wh ich  f a l l  under i n d u s t r i a l  s a f e t y  laws. 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Documentsrelatingto: t h e  Safe ty  Eng ineer ing  I n s p e c t i o n  of Amusement Rides. 

Included are: 
DOL-4209 Amusement Rides - O p e r a t o r ' s  A p p l i c a t i o n  f o r  Permi t  
DOL-4210 Amusement R i d e  S a f e t y  - N a r r a t i v e  
DOL-4211 Amusement Ride Safety  - Inspect ion/Check L i s t  
DOL-4212 A p p l i c a t i o n  t o  I n s t a l l  and R e g i s t e r :  Chai r ,  Gondola L i f t s ,  Ski Tows and 

Tramways 
, DOL-4213 Chair-Gondola L i s t s  and Ski Tows I n s p e c t i o n  Report  Form. 

Fileisarranged: a n n u a l l y  by ca lendar  year, thereunder  arranged a l p h a b e t i c a l l y  by name. 

WL-144 (R-6186) (Over) 
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~~~ ~i~ ~ . I___~ ~ . . = . - .  ~ " _- . . . .I ., . . .-. - .- . -. __ ~~~~ - .. -.--... 
Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

X 
X 
X 

__ .~ _. . ~ ,, , - . II ~ ~ ~. ... ~-~ - 
~___. . - .~ - -__-.~._ 7- c. Lthis a vital record? 

'-  d. Does thisseries have historical or long term research value? 
~~. _x_ ~. 

~- ~ --. --. ._.~ ~ . -  ~~~ F ~ ~ - ~ - - I - - .  

e. Wcen one or two documents in the file make i tnecessary to keep the e n s l e  for a long period, could these dqcuments 
~ . ~ ~ ~ I _.,-_.-___T 

- ever published? If yes, attach copy. _- ~ _ _ _ _  f___* ~ ____ 
ies ever analyzed and/or recorded in a s u m m a r i z a k ?  

I _.---_- 

hisseries in your office, or in another office or agency? 
Wl!N k e e f ? a o p y . -  ___ ~ . . - __ - I 

rly microfilmed? 
i ~ I _ - _ _ _  .- .~ -~ _c-~ 

record series result in a'computerprintout? __ ~ c o m p u ~ ~ r _ o g ~ m - j . ~ ~ ~ b ~ ~ ~ ~ l  ODed . 
11. Retention Requirements The following requires the series to be kept: 

years. 

- years. . years. 

-- a. State Law 

b. Statute of limitation 

c. Federal Law -- .. 
1 

3 years. d. Audit period I-- 

years. 3 
e. Administrative need I - . 
f. Federal retention instructions - years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

To satisfy any potent 

--- - 
12. Approveibirposi& Instructions 

E l  
0 
0 

a1 audit requirements, litigation and/or claims. 

. .  

. _. .. ~~. .. ~~~ -. .--~-I 

=agency recommends that the f i le series be c - h m -  

Calendar Year; 0 Fiscal Year; 0 Other----_.. then. 

Hold in the current files area ____ month(s) -2 year(s); then 
Transfer to local holding area; hold - ~ year(s); then 
Transfer to State Records Center; hold -.. __ year(s); then 

Q Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

Note: 
File series to be cut off at end of each Calendar Year; hold in current files area 
three ((3) years; then destroy after completion and release of all State and Federal 
.audit requiremtns, litigation and/or claims. 

These instructions amlv to al l  Drior and future accumulationsof the series. 

State AuditorlDesignee dations in paragrkh 
(If  disapproved, 

attach letbsr of explanation.) 


